
Building ____________________ 

Room________ 
 

Church Ministry     Yes __    No __ 

Event _______________________________________________ 

 

Event Day/Date ______________________________________ 
      For recurring, circle dates below 
 

Time of Event   ___________to__________ 

Approximate Attendance  _______ 

 Set-up                Yes ____No ____ 

 Nursery             Yes ____No ____ 

           Kitchen             Yes ____No ____ 

          Audio/Visual     Yes ____No ____ 

        Access time ________to________ 

           Equipment Needed: 

______________________________ 

______________________________ 

Person Requesting:     Organization Contact (if non FPC): 
 

__________________________________________ _____________________________________ 

 

Phone: ___________________________________ Phone: ______________________________ 
 

 

 

 

 

 

 

 

I agree to use the assigned Faith Presbyterian Church Facility in accordance with the 

FPC Facility Use Policy and Procedures and the Nursery Policy.  I assume full 

responsibility for any damages and/or losses incurred during use and release Faith 

Presbyterian Church from any physical injuries which may occur during the use of the 

facility.  Failure to abide by FPC Policy will result in termination of building usage 

privileges. 
 

__________________________________________ _____________________ 
   Signature       Date 

 

Building Locked by _______________________________  Need Temporary Key: Yes ___  No ___ 

 

Recurring _____  Usage Fee  _______  x # of uses ______ =  $___________  

 

   Set-up     _____  Custodial  _______  x # of uses ______ =  $___________  
 

         TOTAL    $______________ 
Pd   $__________   Check No ________    Date _____________ 

 

Administrative Approval_______________________________Date________________________ 



Set-Up for Fellowship Hall   or   Room _________ 

 
 

 

Remarks: 
 

 

 

 

 

 

 

 

 


